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TITLE: 
Criteria and forms for requesting a fee waiver 
PURPOSE: 
Create criteria to help the board of director’s make an informed decision when we bring fee waiver decisions to them in regard to Crown Mountain Park’s amenities.
BACKGROUND:  The entity would need to come before the district board for validation that they qualified for the fee waiver program and matched all of the criteria. Director has the ability to waive this requirement with existing partnerships. 
FINANCIAL IMPLICATIONS: 
At any-time a fee waiver can become void if an entity creates financial implications for the rental. Examples of financial implications include but are not limited to: damage to amenities to be rented, another paid use of the space, facilities are left dirty and unkept.  
RECOMMENDATION: 
To pass this new policy 
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Rental Fee Waivers Criteria

Fee waiver process:

a) Director must sign off on the request for fee waiver first.

b) Must apply for the fee waiver. Fee waiver must be approved by the Crown Mountain Park board of director’s

c) Once approved, the entity must provide the district with a certificate of insurance with the district listed as additionally insured. 

d) The district will collect a damage deposit that is refundable after the rental.
Rental fee waivers criteria:

1. Event/program must be free and open to the public.
2. Entity must be local serving the greater community in the Roaring Fork Valley. 
3. Event/program must have nominal impacts to park operating costs. 
4. Event/program must be sponsored by a group or organization- can’t be a fundraiser on behalf of a single person. 

5. Applicant cannot be any religion, church, creed, or sectarian organization if the intent of the program is to promote religious proposes or beliefs. If the organization is religious in nature, the event must be open to the public and able to prove that the fundraiser is for a specific cause that matches our mission and cannot be simply part of the general operating budget for fundraising for religious programs. 

6. Applicant cannot be political in nature, political organizations for individual political campaigns are not allowed at the park.

7. Applicant cannot be an organization that discriminates on the basis of race, gender, age, color, religion, disability status, marital status, and sexual orientation. 

8. Any fees associated with staffing, additional equipment, setup/takedown of equipment, cleaning, or damage deposits are NOT included in the fee waiver. 
Financial implications:
At any-time a fee waiver can become void if an entity creates financial implications for the rental. Examples of financial implications include but are not limited to: damage to amenities to be rented, another paid user wanting to rent the space, facilities are left dirty and unkept, facilities are left unlocked and out of place, etc. 
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Fee Waiver Request Form

The purpose of this form is to assist the board of director’s and the decision to make an informed decision whether to waive the rental fees for your organization. A damage deposit will be collected and returned if the rental meets all staff expectations. After review by District staff, you will be notified if the request is approved, denied, or meeting is needed. 

RENTER INFORMATION
Name of organization: ___________________________  Profit/Non-profit: _____________
Contact Person:___________________
Phone: __________________

Address: _________________________
City: ____________________
Zip: _____________

Email: __________________________
Non-profit status: ___________________

RENTAL INFORMATION

Date Range of Rental : _______________
Days/week: ________________


Time of rental: _____________________
Setup/Takedown time: _________________________

Size of group: ______________

Cost to participants: ___________________


1. Intended use of the rental? __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. What is the community benefit of your program or event? __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3. What is needed from District staff? __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________










